A Annexure-l|

&efty wratew -3aam®  Regional Office: Ratlam

(Fa=eT fa=maw g 79=T Specimen for window advertisement)
Recruitment for Office Assistant RSETI -Ratlam & Mandsaur

Tvad S ATH TOSAT HTATIS AT Ud TR0 Heqma (Hrefieme-uagqudiuy) | qEredi/eee sfifsh
TETEET Usirer sfafAaw 1860  iasta dstishd & T qeaTers WFas § 8 79 463Maet
TAT S0UFRTAHTHT Feal SATh @97 o 50 5t # srafeaa § S ATHIoT Jareli & 396 &9 &
TSI g Te0r & a7 faed 1= |Arerear 9% AT STaEr & di= SRl AT § a9 gall
g Central Bank of India Samajik Utthan Avam Prashikshan Sansthan (CBI-SUAPS), a
Society/Trust, registered under Society Registration Act 1860 with Head Office at
Mumbai, through its 46 RSETI & 50 FLCC centres located in 50 districts of the
country, engaged in imparting training to rural youth for their self employment and
bringing awareness among rural mass on financial literacy.

ezl A% A TOLAT HTATOMG Ieame Ua Gioveqor Feor(Eefiams-uagquiiug) J=za 9% o
TOSAT g7 TS U HIETSEl/2ee 8 SITh AT STaar S U HATd GgraF 6l 9ary o

gq S @i ®T ¥@r g Central Bank of India Samajik Utthan Avam Prashikshan
Sansthan (CBI-SUAPS), a Society/Trust sponsored by Central Bank of India is looking
for engaging the services of Office Assistant on Annual Contract basis.

AreET IT&T [ IReATeedT oy , eAforsh TRAAT, Aq9d TATS & gad § U7 ARl gq F94T
ATY d% #T JadTchttp://www.centralbankofindia.co.in.  Yafea fawqa f@asma= &1 3@ For
full details regarding application format, emoluments, age, qualification, experience,
etc., please refer to detailed advertisement displayed on the Bank’s website
http://www.centralbankofindia.co.in.

TS BT 3T S T IULFT T TS ATATSE F TTIAATE F¥ Tohd & . ATIET AToT LA T Siaq
fafr 05.05.2022 v&ft. Application form can be downloaded from Bank’s website

given above. The last date for Receipt of application will be 05.05.2022.

TJTH Place: Ratlam 8 Teerw/ereTel (2T aerHeteTar afafa)
Regional Manager/Chairman (LAC)


http://www.centralbankofindia.co.in/

a1 ANNEXURE-III

(5% #¥ F=arse 77 T F 57 TO BE POSTED ON BANK’S WEBSITE)

Tead I ATH TOSAT ATHTTR IeATH UF Fieveror e (Ffetams-uaudiuea) Central Bank of India
Samajik Utthan Avam Prashikshan Sansthan (CBI-SUAPS)

(Freet a4 o TfoeAT T YT UF drErsel/zee A Society/Trust Sponsored by Central Bank of
India)

T FTART YT I ATHET (UTHIT FFLSRIT UF FTLEA07 HEATH) AW g FIATAT GgIEF il qard o

%Tj ITHT GIST Engagement of Faculty/Office Assistant for RSETIs (Rural Self EmploymentTraining Institutes) SAGAR
on contract basis for the

a9 year..2022-23

Hgcdqul- SATea STed gid @l Ta# fafsr IMPORTANT: LAST DATE OF RECEIPT OF APPLICATION:
05.05.2022

qIETEAT/3E TTHRTES Society/Trust Profile:

Fezer A% A TIOLAT ATATOTR IeoITar Ua Fioreror e (Hefters-vaqudiue) | Frarsdt/zee S ararsar dohso
Fff=aa 1860 + Fq(q Usiidhd ¢ (STHHT qeATad qras H § Hved 9 3% S0edl T YA & Jor o9
AGTTHET TAT SOTHUAHTHT el STk 297 % 50 Forefi # srafeard & STt I Jareit F7 396 a9 & TSI 8q
TfRreroT 3 T FAediar ST 9 AT STHEHETS F d 1 STEEHdT A § 9T g § % g a7 Hiaar A 9%
FATAT TEIAH(ST AT Al SHAT FIE ad) T HATT o g 3Tl @IS g AW gq F< @l & Central Bank of
India Samajik Utthan Avam Prashikshan Sansthan (CBI-SUAPS), a Society/Trust, (registered under
Society Registration Act 1860 with Head Office at Mumbai), sponsored by Central Bank of India
and engaged in imparting training to rural youth for their self employment and bringing awareness
among rural masses on financial literacy through its 46 RSETI & 50 FLCC centers located in 50

districts of the country, is looking for engaging the services of Office Assistant (Pl. strike off
whichever is not applicable) on Annual Contract basis for our RSETI centers at—SAGAR

farawor = {337 74T § The details are given below:

1. &y, Qrerfors AT 997 AI99 AGE, QUALIFICATION & EXPERIENCE

F0Sr. REEARIES g Age grexforsR TaraT Qualification AT /AT TTATAT HTAETS

Name of the Experience / Other eligibility
No. Post criteria.




1. EIRIER I EARED MaeT= Essential: MaeTT Essential:
Office Assistant | = =&

* o | 10 FFE WH F® "I | L I AT o ST Bl

359% A mfﬁqma@z@ Shall be | Should be well conversant

a1 & F| 2 Graduate viz. BSW/BA/B.Com | With thelocal language.

below 35 with computer knowledge. 5 =t B T e

years age | aigeo Desirable: IT® Usrere ue | (ATHT BT /ATHET e & QAT

with sound | g=fifdT #71 T Knowledge in basic | #1 &=t & Should be

health. accounts& book keeping. resident of the same or nearby
district/residing at the head
quarter of RSETI centre.

** R A g, anhior e % 7 # F1F FT F Ja1 THTGST B T@q: TAI0 3 Saad & are T
T ST . T THTOT9S AT F R T&a F4AT 30T A Self attested copy of service certificate from

the previous employer/experience of working as Faculty, Rural Development be submitted
along-with the application. Original be produced at the time of interview.

2. HfaaT srafer, Tier TAT S+ ATAT 33T CONTRACT PERIOD, AMOUNT AND OTHER TRAVELLING
EXPENSES:

SHfiEa & faeT sra o U v & oy g e s, |@feer & el afafa &

farash 9% AT AT FTAASITET & T él‘ll The candidate shall be appointed on Contract
basis for a period of one year. Renewal of contract may be considered at the sole discretion of
Society/Trust and subject to satisfactory performance.

ars oft safe st o= gt AgFT gor & S adae s § i ™ v F oy [ )
GTARTCH® MY FF HLA ol Sl'flﬁﬂébr?ﬂﬁﬁ'*ﬁ No person employed elsewhere will be

allowed to work on instant advertised post after being selected for the contractual engagement.

3. gfaer, Tler a9 1= I =97 CONTRACT AMOUNT AND OTHER TRAVELLING EXPENSES:

FTATAT SEIRED % HTH | In case of Office Assistant:

Tferar Ty wfaarg = 12000/-FAT8T gRIT FlE o7 Acl/aATH /STTaT=/aeT T Tal g The

contract amount shall be fixed at Rs.12000/- No
allowance/benefit/payment/facility will be admissible.

per  month. other

4. TIHTM LEAVE:

SFTEaT &l IiawTg Atersman 0277 & sraenrer Aiga Sfaay 12 {37 % syashrer &t ar=rar gt The

candidates shall be entitled for 12 days leave per year with maximum of 02 days per month.

5. SIS IR JOB PROFILE:

FTATAT GgTa% g For Office Assistant:

HEATT &7 FATH | Fhar a7 ek F1 Tgraar w1 Assisting the Director & Faculty in functioning of the
institute.




grar, ars=ad IR F1 TWEE [ 2ET # SUse @AT, Arafd e a9, e it T vy v s
wfafafart T2 srqadt wrdaret Maintaining Accounts, Vouchers, Books/Registers, Updating data, Periodicals
Reports, Follow up and similar other activities of the centre.

6. =TT TTHAT SELECTION PROCEDURE:

T ITHIEATT H AT ATATRY g AT ST a97 39 99 § sifqq o JeEmsdy /28 &1 g7 90 The
eligible candidates will be called for personal interview and the decision of the Society/Trust in this regard
shall be final.

7. raaT TEGT HTAT SUBMISSION OF APPLICATION:

T SHHTEATY &1 SIAT a7 T TET (Aqae) | Teqd HAT R Araa e g+ i sifaw fafer
05.05.2022 7 eifea i & 912 ®ils A A6 T dgl AT STET JgL faad Heq w2 &

StTet Eligible candidates have to submit their applications in the given format (Annexure).

Last date for receipt of application is 05.05.2022. No applications shall be entertained
beyond the stipulated date. Incomplete applications will be rejected.

ATeET WS g TaT 39 % ‘q¥-2022-23 F o H6iEaT e 9% el gq 9h@/F AT g9 & 9% 8q
Aea foraey e TaaE/ereaet T T qATgHIT AH ] Head a9 S SI0eAT &3 FATAT, A A7+
TS led ATa0T G o I8 AT Tqard (07 7a1 afgd) &0 9 sira “Application for the post of

office assistant at RSETI RATLAM center on contract for the year 2022” to Regional
Manager/Chairman, Local Advisory Committee, Central Bank of India, Regional Office Near
Hotel Lawanya Palace Mhow Neemuch Road Salakhedi Dist-Ratlam. (With complete
address)

8. A& 9[F APPLICATION FEE:
s o aTha Ak H’ébr % There is no application fee prescribed.

9. HTHT A< GENERAL INSTRUCTIONS:

(@) UT TQ AEET Fd THT AEEE F g FEATHT HLAT NT o 98 SUEd Sodiad aradl
HATARUEI/ST ATAUS] &l TXT FLAT @ qAT THT TEI 9@ T4 I F 9&l 2. F(Q Fg T Srav
g T 9T or Tohelt T &7 § ITHIGATT qT5aT AIHRUST &l T Aal HdT g JT/AT Ig T I8 ToAq
AT &I § AT TRl T=A7 & S amT g a1 Il SFieat aq: Med g Srenl af
AgRF & aTe UL FIg AT IS AT 2 AT IHHT Fiaar &7 et Frfed & Faaq gq =t
2 T . While applying for the post, the applicant should ensure that he/she fulfills

the eligibility criteria and other norms mentioned above and that the particulars
furnished are correct in all respects. In case it is detected at any stage of
recruitment that a candidate does not fulfill the eligibility norms and / or that he/
she has furnished any incorrect / false information or has suppressed any material
fact (s), his / her candidature will automatically stand cancelled. If any of the
above shortcoming(s) is / are detected even after engagement, his / her
contractual engagement is liable to be terminated without any notice.

(b) AT TH ITT THLON § UL IecA(d AT ITTaT o7 H ge AT /2w o Taa+d
e 9% <1 ST Tl 5. AIaTel/2ee & TG4 &l g ATHRTE g 1o ag 6T 10T aaqrd
SULIEFT TSI # <F T *ofa &7 9 94T 9t 9. In case of suitable and deserving




cases, any of the requirements and conditions of eligibility mentioned above, may
be relaxed at the discretion of the Management of Society/Trust. The
Management of Society/Trust reserves the right to fill or not to fill the above
advertised position without assigning any reason thereof.

(c) fa=TTa= % aIaer gl ST AEaT & o A7 s § {27 T qT9aver i 927 FT 39 9%
H ATATHT 6 (o1 ATAT T I HT ATTHIT dal a7 Mere admission of application
against the advertisement and apparently fulfilling the criteria as prescribed in the

advertisement would not bestow on him / her right to be called for interview.
* % % % % % ok % %

I ANNEXURE-IV

HTaaT LT 9T ATHET & FATAT AT UG g Saad
APPLICATION FOR THE POST OF OFFICE ASSISTANT OF RSETI

ON CONTRACTUAL BASIS.

TS ATHL FHT

wfaTo FIEUTE Paste
Passport size

ST T /LT T qATgHhTE AT photograph
Manager/Chairman, LAC
oo a 3TF 3(92AT Central Bank of India,
EETE O E L ECA R L1 FlRmmmaFaeddd U 7 AT e g sre §
= J=qa ¥ @7 § With reference to your advertisement on Bank’s Website dated [, submit

my application for the post of ---------- in prescribed format as under:

1. 19 (TXT) NAME (in full)

2. 95 431X &1 9ar ADDRESS FOR
CORRESPONDENCE




3. Tz o freretirar & ==fF € If person
with Disability:
farseriTaT T YT Type of disability
farserirar wfera Percentage of disability

4, STt (S5 Free % YA F Aqa1Y) Date of
Birth (as per School leaving Certificate)
151 T F AT IO 3 Age in
completed years as on

5. T faavor Contact Details:
Hramsar 70 Mobile No.
“w=ered 70 Landline No.
THS =T e-mail ID

6. ST GENDER

7. Trdrar NATIONALITY

8. &+ RELIGION

9. Fartea fRafa MARITAL STATUS

10. | faqu/afa &1 19 FATHER’s / HUSBAND's
NAME

11. TS 9aT PERMANENT ADDRESS:

12. grexforss TIaT EDUCATIONAL QUALIFICATION:

T Frareor Details | v /fasafamrmera | quisrTfern/sierrena Wi‘? [EEE) ggﬁ
I (SSC/HSC o ‘
Qualification (10+2)/BA/ B. Board / Full Time / Part-Time | year of Subject ) Marks
Sc./M.A/ University Passing (Rank if
M. Sc. Etc.) any)
TH T /T
SSC/HSC (10+2)
ISIGED
Graduation

o
STIATAE Al
Professional
Qualification

AT Others ---

Frger (Reamr /ff
[STETOT)
(Diploma/Degree/

Computer




Certificate)

TreNote:Faa: AT ot Trsrataa srferrrer g fAferaa srtsrsmiorg smorasr it wia <9 #¢  Please attach copy of

certificateduly attested by self or any Gazetted officer.

13. 517 7q For Faculty only:

A. Fatera stgwa RELATIVE EXPERIENCE (of% 1% € if any) F Total (in years)
%0 Sr. TEAT Institution REGIE) Fafar F aF e ITAe Achievements
No. Designation Duration Responsibilities
From To

B —HATHgcd STl gq For retired Officials:

Fremeus/sAfeaftar o #arage Retired on VRS /

Superannuation

TS FT ATH g1 § Fari=ged g4 Name of the

Organization from which retired

FaTagfa faAiF Date of Retirement
T TaT FATd Total years of Service : Fd Years.
IULTHT | | TIAAV Feg H Fohrg AT Foramme e : g Years.

[ERT3T ¥ AT % =9 # Out of which as an Officer in

organization/rural development institution/faculty in
training centre.

3% a1 F THr § Eieg AT ATHT TETIE g F T H | F9 Years.

FTT F2 F 99 Fit g=aT No. of years worked as Rural
Branch Managers/Field Officer in case of Bank’s
services.

To=er (T 3 grer ST |9 y\oras Fi @9 TE Date of

issue of Service Certificate of previous Employer

e Ty AR 7 ST JHToTTS /AE T HeAT AT § et TR SR % A e w1 THTOrS i T afvre st @+ Note:
Attach self-attestedcopy of servicecertificateof previous employer/experience of Faculty, Rural
Development from organization/institutions concerned.

14. | a9 =T #7 f392r Details of Present Employment

(a) | @ Organization

(b) | ot 94T Full Address

(c) | Fafa Position




(d) | =1 frarfésr Reporting to

(e) | adwm & ford 1 Fa= /eAfagf salary /

Compensation Presently drawn

e AT /AT /HEATT T THIOI/OT & ATITHIOT 9 &Y Note: Attach self attested letter/certificate of
employer/institution/organization.

15. | greior e ATy /a6 arferenTy qur wftveror hew W "y ¥ w9 § F1F A F " § qqwa #r diereq fSawr Brief

details of experience in the Bank/other institution in respect of working in Rural Area as Rural Development
In-Charge / Bank Official and Faculty in training centre. (for faculty only)

16. | U UF & "G H AgA Ul IUATed (ATE Feal) (Fa7 €T gq) Significant Achievement (if any) in

respect of above assignments (for faculty only):

17. | =1 g=iiat &1 919 vd 997 Name & Address of two references:

(1) (2)

9T DECLARATION:

H TAEETT AT FAT g T ST Toqa Hawor 37 STTasha s STy U [@aeard #§ 907 Ud 9gl & a97 G2 SITaarl
g T Sudre § 7 ot oft ST & fret off #9292 3T A7 e 9T S 9Y AT S fad EEre i osrveret &
FTHTT TTAT AIARUST F FATTSTH Al T 9 9% AL IFeart 39 98 gq et off feufa # e/ s &
STeRtt =fe e T o= /= qv &ar gart gq e @R | hereby declare that the particulars furnished above
are true and correct to the best of knowledge and belief and | understand that in the event of any
information being found false or incorrect at any stage or not satisfying the eligibility criteria according to
the requirements of the relative advertisement, my candidature / appointment for the said post is liable to
be cancelled / terminated at any stage and if appointed, my service are liable to be terminated.

H UAIETT 9T g [ 39 TS F TAT AT SAaH & HE0 wS (94T I7 HlS 14T AT FlE FIGAT THAT 2l g AT 7
T ST B AT 7 et qers o A/ Rveter | W & 2 A o= 2aT g 0 A A Ay § R
..................... F =TIe # Sootfera Tt A= 7 aaT 1 9T\ #4917 | hereby agree that any legal proceedings in
respect of any matter of claims or disputes arising out of this application and / or out of said advertisement

can be instituted by me only at Mumbai and Courts / Tribunals / Forums at Mumbai and undertake to abide
by all the terms and conditions mentioned in the advertisement displayed on Bank’s website dated

(3Imara  gEATeAY Signature of applicant)
74 Place:

fe= Date:




v\ Enclosures:



